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Oﬀ Balance
Getting Beyond the Work-Life Balance Myth to Personal and Professional Satisfact ion
Penguin The prescriptive follow-up to the New York Times bestseller The Dream Manager. One of the major issues in our lives today is work-life balance. Everyone wants it; no one has it. But Matthew Kelly
believes that work- life balance was a mistake from the start. Because we don't really want balance. We want satisfaction. Kelly lays out the system he uses with his clients, his team, and himself to ﬁnd
deep, long-term satisfaction both personally and professionally. He introduces us to the three philosophies of our age that are dragging us down. He shows us how to cultivate the energy that will give us
enough battery power for everything we need and want to do. And ﬁnally, in ﬁve clear steps, he shows us how to use his Personal & Professional Satisfaction System to establish and honor our biggest
priorities, even if we spend a lot more time on some of the lesser ones.

Oﬀ Balance
Blue Sparrow

The Work-Life Balance Myth: Rethinking Your Optimal Balance for Success
McGraw Hill Professional An empowering guide that will show you how to shed the myth of the “work-life balance” by merging the seven key components that make up your life to attain harmony and
whole-life success “All of us have Seven Slices in our lives: our Family Slice, our Professional Slice, our Personal Slice, our Physical Slice, our Intellectual Slice, our Emotional Slice, and our Spiritual Slice.
These all need to be served in some fashion—and in serving them, they, in turn, serve us.” This relatively simple but profoundly critical concept is at the heart of the method executive coach David McNeﬀ
has used to transform the lives and careers of his clients. It begins with two important facts: 1) stress happens—you can’t avoid it; and 2) your existence is composed of far more than “work” and “life.”
Too often, we divide our lives into those two general categories, but we’re all a lot more complex and our lives are richer than that. By being clear and mindful of all aspects of your life—the Seven
Slices—you’ll be more likely to ﬁnd inner harmony when stress impacts one of them. In The Work-Life Balance Myth, McNeﬀ takes you on a deep dive into each of the Seven Slices, explaining the
components of each Slice, signs that you may not be attending to each Slice in a healthy way, and hands-on methods for accessing an underserved Slice. The Work-Life Balance Myth won’t make your life

2

perfect—no one can do that, and you shouldn’t trust anyone who makes that promise. What this book will do is provide you with proven new ways of framing your life, seeing stress for what it is, and
vastly improving your ability to navigate the emotional challenges that will inevitably arise in a way that serves your Seven Slices.

21 Keys to Work/Life Balance
Unlock Your Full Potential
Michael Thomas Sunnarborg Are you seeking more balance between work and life? Are there aspects of your job or personal life you'd like to change and don't know where to start? Join author and
speaker Michael Thomas Sunnarborg, Ambassador of Goodwill, as he guides you through 21 themes designed to help you unlock your full potential and ﬁnd a better work/life balance—regardless of where
you're at in life.

Work-Life Balance in Times of Recession, Austerity and Beyond
Meeting the Needs of Employees, Organizations and Social Justice
Routledge This book reﬂects the enormous interest in work-life balance and current pressing concerns about the impacts of austerity more broadly. It draws on contemporary research and practitioner
experiences to explore how work-life balance and related workplace and social policy fare in turbulent economic times and the implications for employees, employers and wider societies. Authors consider
workplace trends, practices and employment relations and the impacts on work, care and well-being of diverse workers. A guiding theme throughout the book is a triple agenda of supporting employee
work-life balance, workplace eﬀectiveness and social justice. The ﬁnal chapters present case studies of innovative processes and organizational practices for addressing the triple agenda, note the
important role of social policy context and discuss the challenge of extending debates on work-life balance to include a social justice dimension. This book will be of interest to academics and postgraduate
students of organisational psychology, sociology, human resource management, management and business studies, law and social policy, as well as employers, managers, HR managers, trade unions, and
policy makers.

The Balance Myth
Rethinking Work-Life Success
Greenleaf Book Group Tired of trying to attain the mythical work-life balance and constantly feeling frustrated? Are you giving yourself a C– for your performances at work and at home? Teresa A. Taylor
knows that trying to be a career woman and a mom can leave you feeling tired and defeated, and she wants you to take a new approach. She herself rapidly ascended through the ranks to become COO of
a Fortune 200 company while raising two boys with her working husband, and in The Balance Myth, she shows you how you can do it too. Taylor takes you along to a meeting in the White House, to union
negotiations, and to her sons’ soccer practices as she shares her candid, humorous, and heartfelt stories. Based on these real-life experiences and the lessons she learned from them, she shares the key to
living with multiple responsibilities: integrating—not bifurcating—your personal and professional worlds. In addition, she oﬀers insights about leading with integrity; surrounding yourself with positive
resources; pushing through adversity; and celebrating accomplishments—especially your own. Taylor couldn’t take the mother out of the career woman or vice versa, and she believes that you shouldn’t
have to either. Don’t search for balance; the answers are within you! -- Written in an engaging voice, Teresa Taylor, the high-proﬁle COO of Qwest who orchestrated a $20 billion acquisition in the telecom
industry, uses memoir and real-life examples to deliver valuable business perspectives that illustrate how she rose to the top of a Fortune 200 company while also raising her two sons with her working
husband and maintaining fulﬁlling family relationships. Taylor illustrates that executives (as well as professionals with executive ambitions) don’t have to sacriﬁce a successful family life for a corner oﬃce
position—and she provides the keys to managing these multiple responsibilities based on her experience.
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Life Matters
Creating a Dynamic Balance of Work, Family, Time, & Money
McGraw Hill Professional The secret to achieving balance is revealed in this groundbreaking new take on an ancient subject, with advice on how to use technology eﬀectively, align resources, and succeed
in work and family duties. Reprint. 15,000 ﬁrst printing.

Resisting Happiness
Blue Sparrow Most of us think we are happy-- but could be happier. Kelly takes a look at why we sabotage our own happiness-- and what to do about it. If you hold back from God because you want to be in
control, what are you gaining in life? If you make yourself available to God, incredible things will happen.

Unapologetic Work Life Balance
A Corporate Warrior’s Guide to Creating the Life You Love at Work and Home
Balboa Press This book is for the corporate warrior who struggles with work life balance and is teetering on the edge of burnout. You will see what’s possible to create a more balanced and fulﬁlled life in
the same currently-stressful 24 hours. You can be brilliant at your job and still have time to chill out and thoroughly enjoy every precious moment of your life. You’ll move out of overwhelm, stress and
burnout into conﬁdence, excitement and deep personal fulﬁllment as you discover how to: Make powerful choices that allow you to experience more satisfaction in every area of your life. Increase your
eﬀectiveness at work with ease and authority. Design and direct your life so your work and your personal life complement rather than compete with each other. Experience the joy and eﬃciency of letting
how you feel dictate what you choose to do. Show up authentically without excuses or hiding. Stop waiting for that magical “when” and start living your most amazing life right now. You can change
nothing and keep wasting time until you are oﬃcially part of Team Burnout, or you can choose to thrive now and create the life you love!

The Dream Manager
Hachette UK A business parable about how companies can achieve remarkable results by helping their employees fulﬁll their dreams Managing people is diﬃcult. With disengagement and turnover on the
rise, many managers are scratching their heads wondering what to do. It's not that we dont dream of being great managers, it's just that we havent found a practical and eﬃcient way to do it. Until now . .
. The ﬁctional company in this remarkable book is grappling with real problems of high turnover and low morale -- so the managers begin to investigate what really drives the employees. What they
discover is that the key to motivation isnt necessarily the promise of a bigger paycheck or title, but rather the fulﬁllment of crucial personal dreams. They also learned that people at every level need to be
oﬀered speciﬁc kinds of help and encouragement -- or our dreams will forever remain just dreams as we grow dissatisﬁed with our lives and jobs. Beginning with his important thought that a company can
only become the-best-version-of-itself to the extent that its employees are becoming better-versions-of-themselves, Matthew Kelly explores the connection between the dreams we are chasing personally
and the way we all engage at work. Tackling head-on the growing problem of employee disengagement, Kelly explores the dynamic collaboration that is unleashed when people work together to achieve
company objectives and personal dreams. The power of The Dream Manager is that simply becoming aware of the concept will change the way you manage and relate to people instantly and forever.
What's your dream?

Beyond Work-Family Balance
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Advancing Gender Equity and Workplace Performance
Jossey-Bass Everyone who struggles to meet the demands of work and personal-life responsibilities knows how tough it is to do so. This bold new book shows that it is the deeply engrained separation of
work and personal life that has limited our ability to deal eﬀectively with the conﬂict between them. Beyond Work-Family Balance demonstrates why the image of "balance" is outmoded and why a new
approach--work-personal life integration--oﬀers greater promise for meaningful change. Providing many examples from action research projects in more than a dozen organizations of diﬀerent kinds, the
authors show how using their method of integrating rather than separating personal-life considerations from the workplace can achieve positive outcomes, not only for workers but also for the work. The
method oﬀers a way of looking deeply into the work culture to ﬁnd inequitable and ineﬀective work practices that are so embedded and routine that no one thinks to question them3/4they are just the way
things get done. Once identiﬁed, these work practices can be changed to achieve what the authors call a Dual Agenda: a more equitable workplace where both men and women can achieve their full
potential and a more eﬀective workplace where the needs of the work, rather than gendered and outmoded assumptions, determine what gets done and how. Beyond Work-Family Balance oﬀers an
approach that achieves what "family friendly" policies, "mommy tracks," and so-called ﬂexibility programs cannot. Such programs address the symptoms of the problem. This book oﬀers a way of changing
the everyday work practices and norms that are at the root of the problem.

Work Won't Love You Back
How Devotion to Our Jobs Keeps Us Exploited, Exhausted, and Alone
Bold Type Books A deeply-reported examination of why "doing what you love" is a recipe for exploitation, creating a new tyranny of work in which we cheerily acquiesce to doing jobs that take over our
lives. You're told that if you "do what you love, you'll never work a day in your life." Whether it's working for "exposure" and "experience," or enduring poor treatment in the name of "being part of the
family," all employees are pushed to make sacriﬁces for the privilege of being able to do what we love. In Work Won't Love You Back, Sarah Jaﬀe, a preeminent voice on labor, inequality, and social
movements, examines this "labor of love" myth—the idea that certain work is not really work, and therefore should be done out of passion instead of pay. Told through the lives and experiences of workers
in various industries—from the unpaid intern, to the overworked teacher, to the nonproﬁt worker and even the professional athlete—Jaﬀe reveals how all of us have been tricked into buying into a new
tyranny of work. As Jaﬀe argues, understanding the trap of the labor of love will empower us to work less and demand what our work is worth. And once freed from those binds, we can ﬁnally ﬁgure out
what actually gives us joy, pleasure, and satisfaction.

The Seven Levels of Intimacy
The Art of Loving and the Joy of Being Loved
Simon and Schuster The "New York Times" bestselling author of "The Rhythm of Life" brings a timely approach to the subject of relationships, revealing a seven-level process that creates strong bonds,
deep contentment, and lasting connection. Fireside

Lead with Balance
How to Master Work-Life Balance in an Imbalanced Culture
Advantage Media Group Valuable Techniques to Living a Balanced Life Has your regular workday started to last over nine hours? Have you been missing important family events to satisfy the boss? Are
you regularly skipping healthy meals and trips to the gym just to squeeze more into your day? If so, you re not the only one. Countless individuals struggle with maintaining steady personal and work lives.
In Lead with Balance, university professor, speaker, and executive consultant Donnie Hutchinson addresses this issue head-on and explains how leaders, employees, and students can properly manage all
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the important facets of life. A balanced life leads to increased well-being, happiness, satisfaction, and productivity a win-win for everyone. Through proper time management and focus, anyone can ﬁnd
their life s balance. Don t lose sight of the most signiﬁcant moments in life. We can all learn from the Millennials. It s time to take action and enjoy living!"

Berkonomics
Lulu.com 101 bite-sized lessions in building a business from ignition to liquidity event (start-up to sale) by Dave Berkus, an internationally recognized business expert, author and keynote speaker.
Graduate with your degree in BERKONOMICS, and use these insights to drive your growth and business success. Use separate workbook to create your own personalized guide for corporate growth.
www.berkonomics.com, www.berkus.com.

How To Balance Your Life
Allen & Unwin A clear, focused and above all practical guide to getting a bit of work/life balance into your own life.

Out of the Blur
A Delirious Dad's Search for the Holy Grail of Work-Life Balance
Purple Squirrel Media Group A 2017 study by the Boston College Center for Work & Family found that all working dads across generations would like to spend more time with their children. But it's much
easier said than done. Irreverent corporate author James Sudakow aims to detangle entrepreneurship and parenthood and demystify what it means to manage that much needed balance in his new book,
Out of the Blur: A Delirious Dad's Search for The Holy Grail of Work-Life Balance (Purple Squirrel Media, September 2018). Sudakow, author of the humorous illustrated corporate glossary Picking the LowHanging Fruit... and Other Stupid Stuﬀ We Say in the Corporate World (Purple Squirrel Media, 2016), brings his signature irreverent tone to the much discussed topic of work-life balance in Work-Life Blur.
With illustrations from Todd Kale, Sudakow tells his story of building and running a small business while raising a family, and aims to help readers ﬁgure out how to deﬁne what they want their work-life
balance to look like while identifying and solving the traps and habits many fall into that get in the way of truly reaching balance. Despite being told from an entrepreneurial dad's point of view, Out of the
Blur seeks to discuss the challenges all parents face while trying to be everything they need and want to be for their families while achieving the successes they need and want to at work - whether their
job be entrepreneurial or traditional.

Balance
Timeless Romance Adrianna Rossi is no stranger to the rigorous demands required of her body. Years of pain and determination make her one of the best. Olympic glory is the ultimate goal, and she’ll do
anything to achieve it. Even if that means leaving home to attend World Cup Academy of Gymnastics, a training center that serves one purpose—producing champions. Perfection, precision, and
dedication are required of his athletes. When two time Olympian Konstantin Kournakova is persuaded into training the young hopeful, he immediately regrets it. She doesn’t come close to his high
standards. As the relentless pursuit of her dream keeps her striving, a passion is ignited within him. Kova’s power and domination, coupled with Adrianna’s ﬁerce tenacity, reveal there is more for her body
to learn. Every interaction can be misconstrued, but there’s no mistaking the darkening of his gaze, the lingering of his touch, or the illicit image of his bare skin pressed against hers. Integrity is on the
line. One toe oﬀ the beam and their forbidden desires could ruin everything they’ve worked for, throwing it all oﬀ balance.

Gender Equality and Work-Life Balance
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Glass Handcuﬀs and Working Men in the U.S.
Routledge Pressure to achieve work-life "balance" has recently become a signiﬁcant part of the cultural fabric of working life in United States. A very few privileged employees tout their ability to ﬁnd
balance between their careers and the rest of their lives, but most employees face considerable organizational and economic constraints which hamper their ability to maintain a reasonable "balance"
between paid work and other life aspects—and it is not only women who struggle. Increasingly men ﬁnd it diﬃcult to "do it all." Women have long noted the near impossibility of balancing multiple roles,
but it is only recently that men have been encouraged to see themselves beyond their breadwinner selves. Gender Equality and Work-Life Balance describes the work-life practices of men in the United
States. The purpose is to increase gender equality at work for all employees. With a focus on leave policy inequalities, this book argues that men experience a phenomenon called "the glass handcuﬀs,"
which prevents them from leaving work to participate fully in their families, homes, and other life events, highlighting the cultural, institutional, organizational, and occupational conditions which make
gender equality in work-life policy usage diﬃcult. This social justice book ultimately draws conclusions about how to minimize inequalities at work. Gender Equality and Work-Life Balance is unique as it
laces together some theoretical concepts which have little previous association, including entrepreneurialism; leave policy, occupational identity, and the economic necessities of families. This book will
therefore be of particular interest to researches and academics alike in the disciplines of Gender studies, Human Resource Management, Employment Relations, Sociology and Cultural Studies.

Work + Life
Penguin The empowering new 3-step guide to combining work and life strategically, creatively, and successfully. The message is simple: Work doesn't have to be all or nothing. There are countless
combinations of balancing work and life between these extremes. People can establish boundaries and change the way work ﬁts into their lives, in a way that's good for employees and employers.
Work+Life provides the tools to adjust the "work" portion of life in order to have more time and/or energy for personal responsibilities and interests. Even a small change can make a big diﬀerence.
Industry expert Cali Yost has been working with people on all sides of the issue: employees and managers at companies such as General Electric/NBC, Ortho-McNeil Pharmaceuticals, and Ernst & Young,
and EAPs nationwide that help companies help their employees. They all say the same thing--Work+Life is the missing piece of the puzzle, providing readers with invaluable work life balance tips and
putting them on the cutting edge of the workplace revolution.

In Search of Work-Life Balance
A Small Book with a Faith-Based Approach to a Large Problem
Blue Moon Books If only I could spend more time at home and (much) less time at work. If only I knew what to do to make that change. If only I could achieve that elusive goal of work-life balance. In the
spare moments of calm and quiet before your head hits the pillow, do thoughts like these cross your mind? Do you long to be at home when you're working overtime for the eighth week in a row? Does
your work pull you away from quality time with your spouse or kids, even when you're home? When you're home, are you really there? Forty percent of Americans work more than ﬁfty hours per week. And
many fall into the trap of working longer so that we might be able to provide more for our families. But is sacriﬁcing our one ﬁnite resource-time-worth the cost? In Search of Work-Life Balance presents a
biblically based, practical, and achievable way forward for anyone who's wrestling to ﬁnd a functional balance between the necessity of work and the desire to spend time with those who matter the most.

Oﬀ Balance
A Memoir
Simon and Schuster In this searing and riveting New York Times bestseller, Olympic gold medalist Dominique Moceanu reveals the dark underbelly of Olympic gymnastics, the true price of success…and
the shocking secret about her past and her family that she only learned years later. At fourteen years old, Dominique Moceanu was the youngest member of the 1996 US Women’s Olympic Gymnastics
team, the ﬁrst and only American women’s team to take gold at the Olympics. Her pixyish appearance and ferocious competitive drive quickly earned her the status of media darling. But behind the fame,
the ﬂawless ﬂoor routines, and the million-dollar smile, her life was a series of challenges and hardships. Oﬀ Balance vividly delineates each of the dominating characters who contributed to Moceanu’s rise
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to the top, from her stubborn father and long-suﬀering mother to her mercurial coach, Bela Karolyi. Here, Moceanu ﬁnally shares the haunting stories of competition, her years of hiding injuries and pain
out of fear of retribution from her coaches, and how she hit rock bottom after a public battle with her parents. But medals, murder plots, drugs, and daring escapes aside (all of which ﬁgure into Moceanu’s
incredible journey), the most unique aspect of her life is the family secret that Moceanu discovers, opening a new and unexpected chapter in her adult life. A mysterious letter from a stranger reveals that
she has a second sister—born with a physical disability and given away at birth—who has nonetheless followed in Moceanu’s footsteps in an astonishing way. A multilayered memoir that transcends the
world of sports, Oﬀ Balance will touch anyone who has ever dared to dream of a better life.

Time Oﬀ
A Practical Guide to Building Your Rest Ethic and Finding Success Without the Stress
Discover the transformative power of leisure to recapture your calm and creativity.Are your busiest days really the ones that make you feel the most accomplished? It might be time to question whether
'busy' = 'productive'. After reaching breaking points in their careers, business coach John Fitch and AI researcher Max Frenzel learned the critical importance of taking time oﬀ. Now these former
workaholics will help you revolutionize the way you get things done.History's greatest minds, as well as some of the most successful leaders, thinkers, and creatives of today, found success by practicing a
more balanced approach to work and life. Embracing their insights on how constant hustle can be your worst enemy, you will realize that time oﬀ means much more than just taking a break. Rediscover a
more fulﬁlled and versatile version of yourself and unlock your true creative potential.Through relatable personal anecdotes, historically sound approaches to downtime, and scientiﬁcally backed strategies
for increasing your creativity, Time Oﬀ will reshape the way you think about work and leisure.In Time Oﬀ, you'll discover:- The most eﬀective methods to reclaim leisure, while increasing productivity and
creativity- Why having a rest ethic will be a key competitive advantage in the future of work- Tactics for getting away from the work without the dreaded guilt- How to thrive alongside AI and use
technology to become more human- The many ways in which time oﬀ improves your leadership skills, and much, much more!

Win at Work and Succeed at Life
5 Principles to Free Yourself from the Cult of Overwork
Baker Books Great leaders are driven to win. Yet career wins can come at great cost to your health, relationships, and personal well-being. Why does it seem impossible to both win at work and succeed at
life? Michael Hyatt and Megan Hyatt Miller know we can do better because he's seen it in his more than four decades as a successful executive and a loving and present husband and father. Today Michael
and his daughter, Megan Hyatt Miller, coach leaders to live the double win. Backed by scholarly research from organizational science and psychology, and illustrated with eye-opening case studies from
across the business spectrum and their own coaching clients, Win at Work and Succeed at Life is their manifesto on how you can achieve work-life balance and restore your sanity. With clarity, humor, and
plenty of motivation, Win at Work and Succeed at Life gives you - an understanding of the historical and cultural forces that have led to overworking - 5 principles to rethink work and productivity from the
ground up - simple but proven practices that enable you to slow down and reclaim your life - and more Refuse the false choice of career versus family. You can achieve the double win in life.

Out of Oﬃce
The Big Problem and Bigger Promise of Working from Home
Knopf The future isn’t about where we will work, but how. For years we have struggled to balance work and life, with most of us feeling overwhelmed and burned out because our relationship to work is
broken. This “isn't just a book about remote work. It's a book that helps us imagine a future where our lives—at the oﬃce and home—are happier, more productive, and genuinely meaningful” (Charles
Duhigg, best-selling author of The Power of Habit). Out of Oﬃce is a book for every oﬃce worker – from employees to managers – currently facing the decision about whether, and how, to return to the
oﬃce. The past two years have shown us that there may be a new path forward, one that doesn’t involve hellish daily commutes and the demands of jam-packed work schedules that no longer make
sense. But how can we realize that future in a way that beneﬁts workers and companies alike? Based on groundbreaking reporting and interviews with workers and managers around the world, Out of
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Oﬃce illuminates the key values and questions that should be driving this conversation: trust, fairness, ﬂexibility, inclusive workplaces, equity, and work-life balance. Above all, they argue that companies
need to listen to their employees – and that this will promote, rather than impede, productivity and proﬁtability. As a society, we have talked for decades about ﬂexible work arrangements; this book
makes clear that we are at an inﬂection point where this is actually possible for many employees and their companies. Out of Oﬃce is about so much more than zoom meetings and hybrid schedules: it
aims to reshape our entire relationship to the oﬃce.

The Culture Solution
A Practical Guide to Building a Dynamic Culture So People Love Coming to Work and
Accomplishing Great Things Together
Blue Sparrow The six foundational principles of a Dynamic Culture are universal and unchanging. In The Culture Solution, business consultant and New York Times bestselling author of The Dream Manager
and Oﬀ Balance presents the six enduring principles of a Dynamic Culture in a way that is both intensely practical and inspiring. If you want to . . . grow your business; attract, grow, and retain top talent;
learn the key to hiring in the 21st century; teach every person in your organization that they have a role to play in making the culture better today than it was yesterday . . . this book is for you and every
person on your team.

Pause
Harnessing the Life-Changing Power of Giving Yourself a Break
Penguin Feeling overwhelmed, burned out, or stuck? Discover the power of the pause. Sometimes life throws you for a loop. You’re stressed out at your job; you’re torn between work and family; your
motivation and productivity are taking a nosedive. Your impulse might be to lean in and tough it out, but what you may really need to do is take a step back. Reassess your life with a clear head and dive
back in with purpose and poise. In this enlightening book, Rachael O’Meara guides you through the steps of your own pause journey: - The signs that you’re in need of a meaningful break - Planning your
optimal pause—whether it’s as short as a day or as long as an epic journey - Reentering the world with renewed clarity and purpose. Incorporating the latest ﬁndings from psychology and neuroscience
and peppered with inspiring stories of successful pauses, this book will show you that the fastest way to happiness is to slow down. Whether you pause by taking a ﬁve-minute walk outside, spending a day
unplugged from digital devices, or taking a few weeks oﬀ to yourself, Pause will give you the tools to ﬁnd what “lights you up” and the ability to lead the most satisfying and fulﬁlling life you choose. As
seen in The Washington Post.

Total Leadership
Be a Better Leader, Have a Richer Life (With New Preface)
Harvard Business Review Press National Bestseller “Students talk about Stewart D. Friedman, a management professor at the Wharton School, with a mixture of earnest admiration, gratitude and rock star
adoration.” —New York Times In this national bestseller, Stew Friedman gives you the tools you need to achieve “four-way wins”—improved performance in all domains of life: work, home, community, and
self. Friedman, celebrated professor and founding director of the Wharton School’s Leadership Program and its Work/Life Integration Project, explains how three simple yet potent principles—be real, be
whole, and be innovative—can help you, no matter what your age or what you do for work, become a better leader and have a richer life. In this engaging adaptation of his hands-on Wharton course, he
oﬀers step-by-step instruction to help you create positive, sustainable change in your world. This proven, programmatic method teaches you how to produce stronger results at work, ﬁnd clearer purpose,
feel less stressed, strengthen connections with the people who matter most to you, contribute further to important causes, and gain greater support for your vision of your future. If you’re ready to learn to
lead in all parts of your life—this is the book for you. For a full array of Total Leadership tips and tools, visit totalleadership.org. Also look for Stew Friedman’s book, Leading the Life You Want, which builds
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on Total Leadership by proﬁling well-known leaders—from Bruce Springsteen to Michelle Obama—who exemplify its principles and demonstrate how success in your work is accomplished not at the
expense of the rest of your life, but as the result of meaningful attachments to all its parts.

The Rhythm of Life
Living Every Day with Passion and Purpose
Simon and Schuster In this classic bestseller, acclaimed author and speaker Matthew Kelly oﬀers inspiring, take-charge strategies to help you discover your deepest desires, identify your unique talents,
and lead a life ﬁlled with passion and purpose. Do you ever feel that if you weren’t so busy you would be happier, healthier, more eﬀective, more fulﬁlled...and maybe even a better person? The Rhythm of
Life will help you to bring into focus who you are and why you are here. Through this book Matthew Kelly will help you discover your legitimate needs, deepest desires, and unique talents—and become
the-best-version-of-yourself. He helps you bring into focus who you are, why you are here, and what possibilities stand before you... Everything is a choice. This is life’s greatest truth and its hardest lesson.
It is a great truth because it reminds us of our power to live the life of our dreams. It is a hard lesson because it causes us to realize that we have chosen the life we are living right now. The measure of
your life will be the measure of your courage. Fear stops more people from doing something with their lives than lack of ability, contacts, resources, or any other single variable. Fear paralyzes the human
spirit. Life takes courage. With this groundbreaking guide, Kelly cuts through the stiﬂing clutter of our everyday lives and delivers a clarity that is both refreshing and liberating.

The Long View
Blue Sparrow In this small volume, the celebrated author and speaker Matthew Kelly succinctly presents his reﬂections on one of life's most important lessons. In doing so, he demonstrates what he has
revealed to us again and again through his work: He has taken the time to think on life's biggest questions so that he can present his ﬁndings to us in ways that make sense in our everyday experience of
life and at the same time stir our souls. Do you take the long view? Do you take the short view? Do you even know? Are you aware when you are taking the long view or the short view? How would your life
be diﬀerent if you became a student of the long view?At a time when instant gratiﬁcation no longer seems fast enough, The Long View invites us to step back from the endless hustle of our busy lives and
question whether we are on the right path.

Balance Like a Pirate
Going Beyond Work-Life Balance to Ignite Passion and Thrive as an Educator
Balance Like a Pirate, a Lead Like a PIRATE Guide, was written by educators for educators with a focus on helping you create a lifestyle that allows you to break free from "shoulds" and "have tos." This
book equips you with practical strategies and tools to thrive in every area of life.

Work-Life Brilliance
Tools to Break Stress and Create the Life and Health You C
If you've been searching for that elusive work-life balance oasis, or if you've ever described yourself as "super-busy," this book is for you. There is a way for you to feel more fulﬁllment and ease in all parts
of your life: health, work, relationships, and home. But you won't ﬁnd it by trying to "balance" your time. For over a decade, Denise has been lighting the way for corporate humans, showing them simple
steps to reduce overwhelm and achieve profound fulﬁllment in all areas of their lives.In Work Life Brilliance, author and executive coach Denise R. Green teaches you:o How to reduce stress now, and for
the long term.o How to shift negative thoughts instantly and create a naturally more positive outlook.o The truth about why you've failed to change habits in the past (hint: it wasn't your fault) and how to
trick your brain so you can change any habit for good.o How to say no with grace, not guilt-and build better relationships, results, and relationships in the process.o How to sleep better, no matter what
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you've tried in the past.o How to build relationships that help you be your best.

Head First Statistics
"O'Reilly Media, Inc." A comprehensive introduction to statistics that teaches the fundamentals with real-life scenarios, and covers histograms, quartiles, probability, Bayes' theorem, predictions,
approximations, random samples, and related topics.

The Three Marriages
Reimagining Work, Self and Relationship
Penguin A radical, "crystalline" (Elle) approach to integrating our work, relationships, and inner selves from the bestselling author, poet, and speaker. The author of Crossing the Unknown Sea and The
Heart Aroused encourages readers to reimagine how they inhabit the worlds of love, work, and self-understanding. Whyte suggests that separating these "marriages" in order to balance them is to destroy
the fabric of happiness itself. Drawing from his own struggles and the lives of some of the world's great writers and artists-from Dante to Jane Austen to Robert Louis Stevenson-Whyte explores the ways
these core commitments are connected. Only by understanding the journey involved in each of the three marriages and the stages of their maturation, he says, can we understand how to bring them
together in one fulﬁlled life.

Work-Life Balance For Dummies
John Wiley & Sons A recent survey conducted by Universum Communication found that work-life balance is No.1 on the list of short-term career goals amongst professionals. But while work-life balance is
an increasingly popular term, many of us are still unsure about how to achieve it, or lack the conﬁdence to approach employers to negotiate ﬂexible working hours. Work-Life Balance for Dummies will
oﬀer readers advice and simple strategies to achieve more balance whatever their situation. Discover how to: Work out your priorities Put oﬀ procrastination and improve your time management Move
your boss towards work-life balance Cast your net wider and change jobs and employers Plan a relocation About the author Jeni Mumford is the author of Life Coaching For Dummies. She is a personal life
coach who works with both individuals and organisations on personal development. She runs holistic coaching events in the UK and Italy and is an accredited NLP practitioner.

Do Less, Get More
How to Work Smart and Live Life Your Way
Penguin UK 'Really interesting ... a very, very good book' Steve Wright, BBC Radio 2 In Do Less, Get More, entrepreneur and bestselling author Sháá Wasmund reveals that the key to fulﬁlment isn't doing
more, it's doing what matters. Is your life how you imagined it would be, or is the reality more stressful than you planned? Do you put yourself under too much pressure to succeed? Are you struggling to
ﬁnd time for the things, and people, you love? It doesn't have to be this way. Anything is possible when you stop trying to do everything at the same time. This life changing book gives you the tools to
ditch your to-do list and follow your dreams. It will be your essential guide to doing what you love - and letting go of the rest.

Work Your Money, Not Your Life
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How to Balance Your Career and Personal Finances to Get What You Want
John Wiley & Sons Your all-in-one guide to getting your career and ﬁnances in order — for greater clarity, happiness, and peace of mind. Studies show that if you're like the majority of young professionals,
you feel dissatisﬁed with your job, your ﬁnances, or your overall station in life. It can seem impossible to disentangle the work stuﬀ, the money stuﬀ, and the personal stuﬀ, because they're all inextricably
linked. But the good news is, you don't have to go at it alone: Work Your Money, Not Your Life is your all-in-one guide to achieving both your career and ﬁnancial goals so that you can get where you want
to be. In his debut book, Roger Ma, an award-winning ﬁnancial planner and a publisher strategist at Google, oﬀers secrets on how you can craft a meaningful career, gain ﬁnancial comfort, and achieve a
greater sense of purpose. And the premise behind it all is this: money aﬀects every part of our lives. Simply by sorting out your personal ﬁnances (and it isn't as bad as it sounds!), you can build a
foundation from which you'll be able to ﬁnd the right career path, visualize your desired lifestyle, and turn your dreams into a reality. You'll learn how to: Relieve yourself of the work, money, and personal
stressors that keep you up at night Dispel the job myths that are preventing you from a more rewarding career Apply the fundamentals of personal ﬁnance to your unique situation, without all the
confusing jargon Prioritize and balance your career and money needs through exercises and easy-to-use templates, launching yourself on the path to the life satisfaction you desire When the life you're
living and the life you want to live don't match up, everything feels oﬀ balance. Where do you begin trying to connect the dots? Start with this book. Through accessible, practical advice, you'll learn the
career and ﬁnancial strategies you need to live the life you deserve.

Dismount
Timeless Romance Adrianna and Kova let caution ﬂy for love despite the odds. Each lesson learned formed a new scar for them to bear. And now that her father knows their secret, the damage left behind
is irreparable. They both must pay for their actions. Torn apart, Adrianna is forced to face the last challenge of her gymnastics career alone. While Kova, the beautifully anguished man who has been at
Adrianna's mercy giving her everything she’s demanded, has no choice but to walk away. Adrianna and Kova survived deception and betrayal. Now they face their greatest enemy. Time. With just one
hurdle left, the clock is winding down to the ﬁnal moment. Adrianna must soon realize life is more than an Olympic dream. But in order to live and salvage them both, she will ﬁrst have to save herself.

The Progress Principle
Using Small Wins to Ignite Joy, Engagement, and Creativity at Work
Harvard Business Press What really sets the best managers above the rest? It’s their power to build a cadre of employees who have great inner work lives—consistently positive emotions; strong
motivation; and favorable perceptions of the organization, their work, and their colleagues. The worst managers undermine inner work life, often unwittingly. As Teresa Amabile and Steven Kramer explain
in The Progress Principle, seemingly mundane workday events can make or break employees’ inner work lives. But it’s forward momentum in meaningful work—progress—that creates the best inner work
lives. Through rigorous analysis of nearly 12,000 diary entries provided by 238 employees in 7 companies, the authors explain how managers can foster progress and enhance inner work life every day.
The book shows how to remove obstacles to progress, including meaningless tasks and toxic relationships. It also explains how to activate two forces that enable progress: (1) catalysts—events that
directly facilitate project work, such as clear goals and autonomy—and (2) nourishers—interpersonal events that uplift workers, including encouragement and demonstrations of respect and collegiality.
Brimming with honest examples from the companies studied, The Progress Principle equips aspiring and seasoned leaders alike with the insights they need to maximize their people’s performance.

Mind Tools for Managers
100 Ways to be a Better Boss
John Wiley & Sons The manager's must-have guide to excelling in all aspects of the job Mind Tools for Managers helps new and experienced leaders develop the skills they need to be more eﬀective in
everything they do. It brings together the 100 most important leadership skills—as voted for by 15,000 managers and professionals worldwide—into a single volume, providing an easy-access solutions
manual for people wanting to be the best manager they can be. Each chapter details a related group of skills, providing links to additional resources as needed, plus the tools you need to put ideas into
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practice. Read beginning-to-end, this guide provides a crash course on the essential skills of any eﬀective manager; used as a reference, its clear organization allows you to ﬁnd the solution you need
quickly and easily. Success in a leadership position comes from results, and results come from the eﬀective coordination of often competing needs: your organization, your client, your team, and your
projects. These all demand time, attention, and energy, and keeping everything running smoothly while making the important decisions is a lot to handle. This book shows you how to manage it all, and
manage it well, with practical wisdom and expert guidance. Build your ideal team and keep them motivated Make better decisions and boost your strategy game Manage both time and stress to get more
done with less Master eﬀective communication, facilitate innovation, and much more Managers wear many hats and often operate under a tremendously diverse set of job duties. Delegation, prioritization,
strategy, decision making, communication, problem solving, creativity, time management, project management and stress management are all part of your domain. Mind Tools for Managers helps you
take control and get the best out of your team, your time, and yourself.
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